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COVID-19 Safety Policy 
 
1. The Risks of Covid-19 are severe, and the following is the health and safety policy which shall 

remain in effect for Legacy Pro Contractors. Maintaining operations, returning employees to 
the workplace and resuming operations during and after the COVID-19 pandemic is not as 
simple as announcing a reopening or a return-to-the-workplace date and carrying on 
business as usual. Not only will many of our workplaces / operations be altered initially, some 
changes may be long-term and continue beyond a vaccine or treatment being available. 

 
i. As an organization, we have made a commitment to health and safety. We must focus on 

safety in all that we do and ensure our workplaces are as safe as they can be. When we 
care for staff, it is reflected in how they care for themselves, each other, others they 
encounter as part of their job, and services they provide. This Plan represents the 
minimum standards we must meet based on the information from the Provincial Health 
Officer (PHO), the Ministry of Health, the Province of B.C. and WorkSafeBC. This Plan is a 
living document that will evolve based on our commitment to the psychological and 
physical health and safety of our employees and based on direction and advice from the 
PHO, the Provincial Government and WorkSafeBC. 

 
ii. To develop this Plan, we have considered “Hierarchy of Controls for COVID-19” as 

recommended by the PHO. Additionally, this Plan is informed by and will evolve as a 
result of operational site based hazard analysis and risk assessments. This Plan addresses 
physical distancing followed by engineering controls, administrative controls and lastly, 
personal protective equipment (PPE) to reduce transmission. The application of these 
control measures will assist in mitigating potential hazards to maintain a safe workplace. 

 
iii. As many of our jobsites and locations of work are unique, our COVID-19 Safety Plan will 

be supplemented by operation- specific Safety Plan addendums to specify additional or 
modified measures that are required to meet public health requirements to minimize 
droplet contact and spread. 

 
iv. There are many situations where our employees will have contact with members of the 

public, coworkers and the physical environment itself (surfaces, doors, equipment etc.). 
These encounters could give rise to contact with COVID-19, if not controlled adequately. 
In addition to following this Plan and site specific addendums, all operations staff must 
think about the risks and take steps to control them. Business units must regularly assess 
all the hazards within their work area and take appropriate steps to eliminate or control 
the associated risk. 

 
v. We ask that you lead and promote a safety commitment culture where no one walks past 

an unsafe act. Thank you for your commitment.  
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2. Purpose 
 

i. The purpose of LPC’s COVID-19 Safety Plan is to: 
• Ensure all operations plan for safety and demonstrate a safety commitment; 
• Outline our legal obligations; and, 
• Provide guidance for operations and employees. 

 
ii. All operations are required to know and adhere to this plan and any operation specific 

Safety Plan addendums that require control methods not described in this document 
because they are specific to the operation and needs to be documented for staff to 
understand and implement. 

 
3. Hierarchy of Controls for COVID-19 
 

i. Considering the Hierarchy of Controls for COVID-19, operations must select a 
safeguard or a combination of safeguards that ensure for employee safety. The 
hierarchy of controls (in order of their effectiveness) is: 

 
• Physical distancing / elimination or substitution: Ensure for spaces that allow 

for activities to be performed two meters apart. Consider eliminating or 
postponing work tasks that may create a risk of exposure to COVID-19. Are 
there opportunities to work from home, or can work processes be changed to 
eliminate or reduce contact with others? 

 
• Fortunately as a contracting company, we are able to continue work 

with relatively no change. An 10 person limit will be set for the entirety 
of the office space, and teams will be kept down to 6 or less in the 
field. This will not effect most of our sites. For further information on 
larger sites where there will be more than 12 DWGC employees, please 
contact admin@legacypro.ca 

 
• Engineering controls: Are engineering controls, such as physical barriers, 

practicable? 
 

• Once again, as a small company, no barriers will be needed as we work 
in confined office spaces with two or less people per enclosed space 
and/or in the field outdoors in teams of six or less. Please maintain 
Proper measures including the use of masks and proper disinfectants 
when outlined in this policy. 

 
• Administrative controls: Has the employer fully considered how work 

practices can be altered to minimize exposure, such as physical distancing or 
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enhanced cleaning protocols? 
 

• Signage has been clearly posted outside the office space at LPC, and 
we have clearly communicated this policy and procedure to our 
employees.  

 
• Personal protective equipment (PPE): This last form of protection should only 

be considered after careful consideration of the previous control measures. 
The use of gloves and face masks may be considered where none of the above 
controls are possible or effective. If gloves, masks and protective suits are 
used, training and proper usage guidelines must be followed. 

•  

 
• You must always start at the top of the hierarchy shown above to control the 

hazards. Choose a less effective safeguard only when more effective solutions 
are impracticable and continuously monitor to ensure they are providing the 
best level of protection to our employees. 

 
4. Principles 
 

i. Staying Informed 
 

• Employees are encouraged to stay up-to-date and informed on the pandemic 
and follow public health advice, as information may change from time to time 
 

• Self-Monitoring 
 
 

• Pre-mitigation, including reporting and self-screening, will help to identify 
possible COVID-19 positive employees and proactively remove risks that they 
could inadvertently introduce coronavirus into the workplace. 
 

• Employees with COVID-19 symptoms must stay home and not come to work 
for at least 10 days, or longer if symptoms have not resolved. As per 
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HealthLink BC, after 10 to 14 day self- isolation, you may return to your 
regular activities if: 1. At least 10 days have passed since any symptoms 
started; and 2. Your fever is gone without the use of fever-reducing 
medications (i.e. Tylenol, Advil); and 3. You are feeling better (there is 
improvement in runny nose, sore throat, nausea, vomiting, diarrhea, fatigue). 
Coughing may go on for several weeks, so a cough alone does not mean you 
need to continue to self-monitor and self-isolate; or 4. You were self-
monitoring and never developed any symptoms. 

 
• Call 8-1-1 for further guidance or COVID-19 testing. 

 
• Employees must also stay at home when sick to avoid spreading illness to 

others, even if symptoms are not consistent with COVID-19, as you may be 
non-symptomatic. 

 
5. Physical Distancing 

 
i. Physical distancing reduces the potential of coronavirus being transmitted through 

airborne droplets. There is a possibility that even non-symptomatic carriers of 
coronavirus may transmit the virus in this manner, so physical distancing should 
always be observed, even in cases when people do not display symptoms of COVID-
19. 
 

ii. Lunchrooms, break rooms, boardrooms, reception and common areas must be 
arranged to follow physical distancing practices. However, employees are 
discouraged from using these areas whenever possible. 

 
iii. Fortunately, LPC has only a few office workers and may continue to work from the 

office with due care and coordination as per what is outlined in this policy. 
 

iv. Should a task require close personal contact, appropriate PPE and additional 
mitigation measures may be considered and can be discussed with your supervisor. 

 
 
 

6. Personal Hygiene 
 

i. Employees must practice proper “hand hygiene” techniques often, as it is the single-
most effective way of reducing the spread of infection. Proper respiratory etiquette 
should also be followed. Touching your face, including eyes, nose or mouth must be 
avoided and hands washed or sanitized following such touching. 
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7. Shared Workspaces / Equipment Including Vehicles 
 

i. Employees are discouraged from sharing equipment whenever possible (i.e. pens, 
phones, other tools). The need to share workspaces and equipment will be 
minimized. When it is necessary to use a common workstation or piece of equipment, 
such as photocopiers or cash registers, the surface should be disinfected before and 
after use. If you are in doubt about the cleanliness of an area or item, employees are 
encouraged to disinfect the area or item before and after use to reduce the risk of 
contamination. 
 

ii. In the event of a potential COVID-19 case in a shared workspace, workstation or with 
a person using shared equipment, the station/equipment must not be used until a 
deep clean can be performed which is to be delegated by the employee’s manager. 

 
iii. Employees who use company vehicles must ensure that high contact surfaces within 

the vehicle are routinely disinfected.  
 

iv. Tools that may be shared include saws, air nailers, hand tools, electric tools and 
generators, along with machinery. Please be sure to disinfect all equipment 
thoroughly after use to ensure the stop of COVID-19. 

 
8. Places Where People Gather 

 
i. Areas that people and employees may gather include jobsites, the office, and 

vehicles. Company policy is that no more than 2 employees may be present in a 
vehicle at one time, and no more than 12 Legacy Pro employees may be present on 
one jobsite at one time.  
 

ii. The office space found at #17-8465 Harvard Place, Chilliwack, is to have no more than 
10 people present at one time.  

 
 
 

iii. Masks are available for those who require one and everyone will be subject to put on 
the mask whenever required by particular people entering the room and requesting 
such. 

 
9. Masks 
 

i. Selecting a mask 
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ii. Instructions on how to use a mask 
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10. Monitoring the Workplace 

 
i. LPC at all times will monitor the risk to it’s employees and can reach out to 

admin@legacypro.ca for information on how to stay safe, or inform their 
supervisor via email or text that they are sick or not feeling well. LPC will 
follow up on employees periodically as needed to ensure the health and 
safety of our workers.  
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